Scheduling;a ROSS Report View,

Duare: 04/04/12 VERSION 3.0

This Quick Reference card explains how to copy, paste, and schedule a ROSS User Community Report that already exists in

Cognos as a Report View. To determine whether the report is already saved as a Report View, look for |8l located next to the name
of the report.

To schedule a User Community report that exists as a

3 Click to select the check box next to the
Report View

corresponds to the report of your choice, and then click

1 Log in to ROSS, and then click to select Reports on the 4 Click the My Folders tab, and then click
Administration menu.

that corresponds to the report in My Folders

2 On the Public Folders in Cognos, click to open the User
Community Reports folder, and then click to open the UC
sub folder(s) of your choice. 6 On the Schedule screen under Prompt values, click the

Override the default values check box, and then click the
Set link.

that you want to schedule.
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Date, Days Assigned to Incident (Current COGNOS
Mob Date + 1) and Days Currently Committed for 1
selected Resource GACC, Resource Dispatch, Cat:
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Priority: Start:
Scheddle - Resaurces Curertly On Assignmer| L) Disable the schedule ty

(GACC, Res Disp for selected Catalog, Categor 3 Apr 2, 2012 B~
Item

12 : 07 PM =

Frequency: R
Select the frequency by clicking on a link.

End:
By Day ¥ BywWeek | ByMonth By Year B r ® Mo end date
© End by:

week(s) on Apr 2, 2012 =
Mondsy [ Tuesday [] Wednesday [J] Thurcday 12 1 07 PM =

O Friday [ saturday [ Sunday

Options

[ Override the default values

Formats:
Default

Languages:
Default

Delivery:
Save the report

Prompt values

Cverid te defautvaues Proceed to the next page

No values saved,
Set...
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VERSION 3.

To schedule a User Community report that exists as 9 Under Delivery, click to select the Send a link to the report
a Report View - continued by email check box, and then click the Edit the options link.
7 On the Prompt screen, complete the filter criteria screen

10 On the Set the email options screen, type the Email
that displays for the report, and then click

Address of your choice in the To text box, and then click

8 On the Schedule screen under Options, click to select the
Override the default values check box, complete any
additional Formats information as appropriate.
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Select all Deselect all

Res GACC Org lame i Favarites | 5
Provide a value:

22|~ |24 unrssd) - ernimccormick - .. | @& schedul - Resources Cur... X |
* | Eastern Great Basin Coordination Center
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National Interagency Coordination Center
Northem California Coordination Center Schedule this entry to run at a recurring date and time. You can run using the default values or specify the options. You can disable the schedule without losing any of s details.
Northern Rockies Coordination Center
Northwest Coordination Center
Rocky Mountain Area Coordination Center [ Disable the schedule Priority: Start:
Sample GACC 3 Apr 2, 2012 ®-
Southern Area Coordination Center :
Southern California Coordination Center 8 38 AM :
Southwest Area Coordination Center 4 Frequency:
Western Great Basin Coordination Center e Select the frequency by dlicking on a link.

X °

End:
Select all Deselect all By Da: ¥ By week By Month ® No end date

O End by:
Provide a value:

Apr 2, 2012 "
® Casper Interagency Dispatch Center

Cody Interagency Dispatch Center Monday [ Tuesday [ Wednesday [J Thursday 8 138 AM v
Colorado State EOC [ Fridey [ saurday [] Sunday

Craig Interagency Dispatch Center

Durango Interagency Dispatch Center
Fort Collins Interagency Dispatch Center

Grand Junction Air Center Options
Great Plains Interagency Dispatch Center Override the default values
Montrose Interagen ispatch Center b |

Rawlins Interagency Dispatch Center i

Res Disp Org Name:

Formats:

HTML Select at least one delivery method. For burst reports, the email recipients are determined by the

burst specification.
Number of rows per Web page: Save the report

Delivery:

Select all Deselect all

[ Print the report
Enable selection-based interactivity

Printer location:
O roF

No options saved Send a link to the report by email ~Edit @e option:
Set...
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Specify the recipients and contents of the email. To add recipients, ciick Select the recipients or type the email addresses separated by semi-colons. To inclue an HTML report as the message body, leave the Body box
empty and select the report as theﬁ:hmeht.
0

To:

ca

Select the recipients... Show Bec

Subject:

‘Report: Resources Currently On Assignment by Res GACC, Res Disp for selected Catalog, Category, Catalog Item ‘

J b
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Include a link to the report

ROSS Helpdesk: 866-224-7677
email: helpdesk@dms.nwcg.gov
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