Running ROSS Reports

Dare: 11/05/10 VERSION 2.12

To change your report view and time zone To run a report now

preferences . )
A On the Public Folders tab or the My Folders tab, click to
1 On the Cognos Connection toolbar, click the Tools drop-down select the ROSS report name of your choice.

arrow, and then click My Preferences.
B On the filter criteria screen that displays for the report of your

2 Under Portal-Default View, click Details. choice, click () to open the filter options.

3 Under Time zone, click to select Use the following time zone. C For each required field, click to select the filter criteria of

your choice, and then click

Required filter criteria display a red asterisk (*) next to its
name. To perform a wildcard search, type an asterisk (*)
before and/or after the item before clicking the Filter button

4 Click the Time zone drop-down arrow, click to select the
time zone of your choice, and then click

To print a report as it appears on your screen, you must
generate it in the PDF file format, which is the default setting.

View Report

D When finished selecting all required fields, click |
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Specify your settings.

Number of entries in list view: Report format:
Separators in list view:
Style:

Corporate ¥ | preview

[show hidden entries

Portal
Default v@
O List
@® Details’

Number of columns in details view:
3 columns ¥

Regional options:

[Fshow the Welcome page at startup

[#]show a summary of the run options

Content language:
(® Use the cefaut lngusge:
© Use the flling language:

Product language:
(© Use the defautlanguage:
O Use thefolowing language:

Time zone:
() Use the default time zone.
® Use the following time zone:

[ (6MT-08:00) Central Time: Chicago, Cambridge Bay, Mexco City

Set Preferences screen

0

ROSS Helpdesk: 866-224-7677
email: helpdesk@dms.nwcg.gov

This report provides detail fformation about
extemal supply cache isgfe activty (e.0.,
backorders, forwards, Jf
and the cache issue yfmbers by request. This wil
give the ROSS userg/the necessary information to
provide to the cagfe personnel when nguirng
about the progrgs of NFES requests. This report
wil also providg/the ROSS users with information
related to thy/tming of the actual shipments and
therr quanfies, This wil enable the users to
Geterming/f additional requests are needed or if
e ordering sources shouid be considered,

Octofler 26, 2010 11:15:3)AM

B B more...

[][E» Merge Incider
This report provides a summary of request counts
by catalog for selected dosed incidents, The
information includes the source incident,
dispatcher, and organization; the destination
inddent, dispatcher and organization; merge date
and time; catalog, pending request - cancelled
counts, pending request - copied counts; fled
request - dosed count; and reassignment -
cancelled count. The information for each request
indludes the catalog name, the source incident
resource filing the request, request status and

Kneeboard Report

This report displays the kneeboard report.
CAUTION: The Aircraft catalog must be the only
catalog chosen,

October 11, 2007 1:12:18 PM

b B E3 vore.

request code and the destination incident request
status and request code.

This report provides a summary of resources,
assigned by the selected dispatch centers, that
are enroute to or at the selected incidents. The
resources are grouped by provider and filed
catalog item with totals by provider, For each
catalog item, the information is further subdivided
by whether or ot the resources have a roster or
manifest. For resources with a roster or manifest,
@ summary of the assigned overhead resources is

October 26, 2010 11:15:33 AM

= b B voe...

[[1E» Mobilization and Demobilization Travel

Report

This report provides a list of resources and their
travel information to or from an indident/location
within the selected tme frame, This report does
notindude resources with no travel documented.
October 26, 2010 11:15:35 AM

¥ b B 5 More...

partial listing of reports in the Incident folder with a Details view

Incident Resource List

Hely

¢ Catalog

Ttem Name [
Ttem Code
Catalog Irem

Catalog

Keyword

Filter

Engine, (FIRESCOPE ONLY)
Engine, Strike Team

Food Service, Mobile

Medical Engine, Type 7

Clear Fiter Clear Fifter
— —

Clear Fiter
—

©Incident™
Status

Gapher* Incident Type | =~All"~

= Cpen Incident Name
¢ Closed
[~ External Only Incident [Number] Name™

[CO-CRS-000635] Goj

Incident Number Incident Host Incident Dispatch

- Filter

Clear Fiter

(D)

Cancel View Report Clear Fiters

*Required Fields

sample filter criteria screen
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Printing and' ' Saving ROSS Reports

VERSION 2.12

To complete filter criteria

1 On the Filter Criteria screen that displays for the report of
your choice, click (') to open the filter options.

Filter options may already be opened for entry.

2 For each required field, click to select the filter criteria of your
choice, and then click

Remember, you can perform a wildcard search to narrow your
filter criteria!

3 When finished selecting all required fields, click

To save a report view to My Folders in Cognos

a Run the ROSS report of your choice, click the Keep this
version drop-down arrow, and then click to select Save as
Report View.

b On the Save as report view screen, click Select My Folders,

and then click

To save a report to your personal computer in
another format

By default, all reports are saved in the .pdf format.
A Run the report of your choice, and then click on the

Cognos Connection toolbar, and then click to select the file
format of your choice.

Saving the report in .CSV format is the best option for Excel.
You can convert the report later when you open it using your
particular version of MS Excel.

B On the File Download dialog box, click L

C On the Save a Copy dialog box, save the report to the folder
and file location of your choice.

After saving your report, click @ to return to your Cognos
report.

Incident R List Hel
O Catal 1

Ttem Name Filter

Ttem Code Keyword

Catalog Category

Aircraft -

Crew Engine, (FIRESCOPE ONLY)
Engine, Strike Team =
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Medical

Clear Filter

—

Catalog Ttrem
Engine, Type 3
Engine, Type 4
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Overhead
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Clear Fifter Clear Filter
— —
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(" Closed

Incident Name  |Gopher™ Incident Type | =~ AlI"= -
Incident Number Incident Host Incident Dispatch

Incident [Number] Name™
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Filter

I~ External Only

(3)

Clear Filter
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Status
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Cancel

View Report Clear Fiters

(E Keep tisversion v § b el
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B save as Report Vi

Specify a name and location for this entry. A report view shares the same report specification as the source report

ol

Hame:

[Report Views of Incident Resource List

Location:

Select another location. . Select My Folders

To print a ROSS report
I Run the ROSS report of your choice in PDF format.

IIOn the Cognos Report Studio toolbar, click @ or click
Ctrl + P, and then complete the Print dialog box.

t Resource List [ W logon~ | fi A1 Abo

By ~ | B ~ [ add this report ~|
/ son- | 1= [ 7 (8] view in HTML Format
58] view in POF Format

] View in XML Format.

[F] view in Excel Options &

(B Keep thisversion v | P

é] Collaborate +

[T ke &Y @@ [em

Sttt 5 View in Excel 2007 Format

[l view in Excel 2002 Format

File Download

Do you want to open or save this file?

i

Name:  C2MGHGWIC
Type: Micrasaft Office Excel 97-2003 tor
From rossreports-pr.nwcg.gov

Open Save

Always ask before opening this bype of file

Savein: | (@ Desktap

() My Documents

4 My Computer
Sy Netwark Places
(E24ned_aanit
I3 Adobe FrameMaker 9
(Shelpdesk. archive
[EdHelpdesk archivenaoa
(EMew Felder
I3 0ld_Scanner
IROS5
[Escanner application files
(CDUSFS_FINAL-12-18-2007

[EShorteut to ICBS-R.

(g 5horteut to NESS

la)shortout to NESS LDAP
[ashorteut ko OIS

[EShorteut o ROSS2.12

(g 5hortout to ROSS 2,11
la)shortout to ROSS QRC Updates
[ashorteut o ROSS UG updates
[EShorteut to ROSS w28

by Fecent
Documents

=1
El

W

My Doeuments
53 Shorteut to Barcode Scanner

a2 Shartcut to erins_folder
o) Shartcut o GACC Coop

M Computer

(c)
\\gj—v‘

 Miztosaft Office Excel 57-2003 Worksheet v

File hae: | Insident Rresources equipment Gopher GuicH s

Save

[ concel ]

My Network

Save a lype:

The Run button returns you to the screen where you
entered the filter criteria for your report.

The Return button returns you to the previous report listing.




Scheduling a Single ROSS' Report

Dare: 11/05/10 VERSION 2.12

To schedule a single report to run on a regular basis 5 Under Prompt values, click to select the Override default

) ) values check box, and then click to select Set.
1 Click that corresponds to the report of your choice.

. L. . 6 Complete the filter criteria screen that displays for the report,
2 On the Specify a name and description - New Report View

wizard screen, complete the information as appropriate, click and then click | ewRepon

to select Select My Folders, and then click 7 On the Schedule screen that displays for the Frequency tab

. . you selected, complete any additional information as
3 Click the My Folders tab, and then click that corresponds

to the report that you want to schedule. appropriate, and then click

4 On the Schedule screen, click to select the Frequency tab of
your choice.

IBM Cognos Connection

@ |  PublicFolders My Folders (& specify a name and description - New Report YView wiz. .
Public Folders >ROSS > Incident Cf B & 68158 & B R [

Specify a name and location for this entry. You can also specify a description and screen t.
[] Elp External Cache Activity Report [] &P Incident Resource List []Elp Incident Summary by Provider
This report provides detal information about This report provides detaied information about This report provides = summary of resources,
external supply cache issue actvity (&.0., requests both pending and filed (f the resource is assigned by the selected dispateh centers, that
rders, forwards, UTFs, substitutions, etc.) either reserved®, en route or at incident) by are en route to or at the selected incidents. The: |R8purt View of Incident Resource List
and the cache issue numbers by request. This will catzlog. Atincident indudes resources that are At resources are grouped by provider znd filed
give the ROSS users the necessary information to Incdent, Released At inadent, Tentative Released catzlog item with tatals by provider, For each Description:
provide to the cache persomnel when inquiring and Available or Unavalabie on prepositon catzlog item, the information is further subdvided
about the progress of NFES requests. This report incident. The repoct.also indicates if the resaurce by whether or ot the resources have a roster or This report provides detailed information about requests both
will also provide the ROSS users with information b manifest. For resources with 2 roster or manifest, pending and filled (if the resource is either "reserved", en route
related to the tming of the actual shipments and . & summary of the assigned overhead resources s or at incident) by catalog. At incident includes resources that are
her auanties. T vl enable te usersto Qetober 26, 24 b included a{\d wrouped by the staus ot; e parent At Incident, Released At incident, Tentative Released and
fetermine if additional requests ere needed or i g resource (i.e., en route or at inddent). The repor
alternative ordering ources shold be considered. 4 is useful for displaying a summary, by dispsu.psnd milable or Lnavailable on incident. The renorf also
October 26, 2010 11:15:42 AM incident, grouped by provider of resources Screen tip:
&b B S More [Create a report view of this report - Incidert Resource List Jed by your dispatch center, =
“tober 25, 2010 11:15:33 AM

B b By 3 Mo,

Name:

-

Location:
My Folders

[] ¥ kneeboard Report [] v Merge Incident [] E» Mobilization and Demobilization Travel Select another locatio

This report displays the kneeboard report. This report provides a summary of request counts.

| Cancel H <

2 run ot = recursing dete and time. You can run using the default vahms or specify the options. You can disable the scheduie without kasing any

[] ciesie the schmcde ;’mrity. Stark:

Nov 4, 2010 B
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End:
@ to et cate 1BM Cognos Connection Erin McCormick LogOn ~

(& My Folders - I6M Cognos Connection
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Cry —]
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@l | b Report View of Incident Resource List
This report provides detaled nformaton about

requests both pending and filed (i the resource is
options either “reserved”, en route or atincident) by

catalog. At incdent indudes resaurces that are At
Orvenricie the defadt vekes Incident, Released Atincident, Tentative Released
[ Overrice e deteit and Avalable or Unavailable on preposition incident.
The report also ndicates if the resource has @
ot roster and the number of resources for that roster.

November 4, 2010 12:24:43PM

Languages:

bl & b B voe...

Defivery:
Save the report
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To schedule multiple reports to run on a regular basis

1 On the Cognos Connection toolbar, click

2 On the Specify a name and description - New Report View
wizard screen, complete the information as appropriate, click

to select Select My Folders, and then click

3 On the Select the steps - New Job wizard, click Add.

4 Click to select the reports you want to schedule, and then click
If appropriate, navigate to the Public Folders and add those
to your list!

5 When finished adding all the reports you want to schedule,

click

Scheduling Multiple ROSS Reports

VERSION 2.12

6 On the New job wizard screen, set the Options and prompt
values for each report as appropriate.

7 Under Submission of steps, click to select the option of your

choice, and then click

8 On the Select an action - job screen, click to select save and

schedule, and then click

9 On the Schedule screen, click to select the Frequency tab of
your choice.

10 On the Schedule screen that displays for the Frequency tab
you selected, complete any additional information as

appropriate, and then click
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sSpedfy a name and location for this entry. You can alse specify a description and screen tip.

‘ Name:

e oo

Public Folders » ROSS. Be oo

N

[] 3 Administration

[ £ Incident
uly 28, 2008 2:42:36 PM

August 6, 2010 10:13:48 AM

[ Status

February 4, 2009 5:11:08 PM

& By B I

|paily report for Gopher Guich Incident

Description:

list of reports

Screen tip:

Select the entries to indude as steps of this job and the options to use when this entry runs.

Steps:

Location:

O |- name | optiens and prempt values

No entries,

)

Select My FDldErSU

| cancel | [ <gack | [ mext> ][ Fnsh |

Select another location,

Add .. Remove Modify the sequence

Reset to defaul vabue

Submission of steps:

‘Submitting steps in sequence implies that a step is submitted only upon completion of the step before it.
(& all atonce

© Insequence

[] Continue on error

| Optons andprompt values
wen s
wwen 2
wes s

01 Revove Moy e veeve. Bemstioresves

Available entries
Coangs > Public Folders > ROSS > Incident

Entries: - o

Selected entries

Navigate the folders or search to find the entries to indude in your job. Select the entries vo@ dlick the arrow button to update the Selected entries list.
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Incident Resource List

Incident Summary by Provider
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Mobllization and Demobilization Travel Report
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Workioad Report

Select whether you want to run, schedule, or save only, when the wizard dloses.
Action:
(© save and run once:
@ save and schedule

Steps:
© saveorly s

7

Schedule the entry to run at a recurring date and time. You can disable the scheduie withoutlosing any of its detzils

[ Disable the schedue

Frequency:
Select the frequency by cicking on a ink

* By Day

l O Every I:l minute(s)
Oevery[L_|hour
® Every day(s)
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E
8 151 AM =
End:
(@ No end date
© Endby:
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Priority:
3

By Week By Month By Year By Trigger

ewex L ]-5]O
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