Finance Information
Guaranteed Hours on an incident – Every day is considered a workday during an incident until the incident is over or the individual is officially released from the incident.  All individuals are ensured pay for base hours of work, travel or ordered standby at the appropriate rate of pay for each workday.  Exception:  When personnel are required to take a mandatory day off which falls on their normal day off, there will be no pay compensation.
Individuals under a compressed 9 or 10 hour work schedule are ensured of at least those 9 or 10 hours per day on days corresponding to their weekly tour of duty.  On days that normally would be off time at the home unit, individuals are ensured only 8 hours.

Compensable meal breaks – Personnel on the fireline may be compensated for their meal period if all the following conditions are met:

1. The fire is not controlled, and
2. The operations section makes a decision that it is critical to the effort of controlling the fire that personnel remain at their post of duty and continue to work as they eat, and
3. The compensable meal break is approved by the supervisor at the next level of the crew boss and it is documented on the Crew Time Report.

Incident Driving Regulations – 

1. No driver will drive more than 10 hours (behind the wheel) within any duty.
2. Multiple drivers in a single vehicle may drive up to the duty day limitation provided no driver exceeds the individual driving (behind the wheel) time limitation of 10 hours.

3. A driver shall drive only if they have had at least 8 consecutive hours off duty before beginning a shift.

Exception:  Exception to the minimum off duty hour requirement is allowed when essential to:

a) accomplish immediate and critical suppression objectives , or

b) address immediate and critical firefighter or public safety issues

4.
As stated in the current agency work/rest policy documentation of mitigation measures used to reduce fatigue is required for drivers who exceed 16 hour workshifts.  This is required regardless of whether the driver was still compliant with the 10 hour individual (behind the wheel) driving time limitation.

Shift Length – Shift length including travel to and from the line should not be over 16 paid hours.  Any shifts in excess of 16 paid hours need an explanation in the remarks section of the CTR, as well as needing IC approval before time can be accepted and posted.
CTR Approval – CTRs must be signed by your next higher supervisor.  If the Crew Foreman or Superintendent is also the Crew Boss, then the Division Supervisor must sign.  Crew Foreman or Superintendent signatures on CTRs for their own crew will not be accepted except for travel to and from an incident.  
Please turn in CTRs and shift tickets at the end of each operational period.

Work/Rest Guidelines – Plan for and ensure that all personnel are provided a minimum 2:1 work rest ratio (for every 2 hours of work or travel, provide 1 hour of sleep and/or rest).  Work shifts that exceed 16 hours and/or consecutive days that do not meet the 2:1 work/rest ratio should be the exception, and no workshift should exceed 24 hours.  However, in situations where this does occur (for example, initial attack), incident personnel will resume 2:1 work/rest ratio as quickly as possible.

On incidents during assigned operational periods, work shift time includes travel to and from the worksite, compensable and non-compensable meal breaks, debriefing and equipment refurbishment following the shift in preparation for the next operational period.  Work shift length maximums are just that and should be reduced as necessary to counter the effects of acute or cumulative fatigue.
Start times – In general, shifts start no earlier than ½ hour before briefing time for federal or AD crew bosses, captains, etc, as well as for overhead single resource line positions, shift time also starts at briefing time for federal or AD crews.  Contract crews are paid according to contract specifications.  Any variance to this policy needs to be explained in detail in the remarks section.
