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	Incident Command Team #9
Division/Group Guidelines/Debriefing Form

	Incident Description

	Date:
	     
	Time:
	     

	Incident Name:
	
	Incident Number:
	

	Command Net:
	     
	Tactical Net:
	     

	Branch Name:
	     
	
	

	Planning OPS Name:
	     
	Report Completed by:
	     

	Operation Name:
	     
	Report for Op Period:
	     

	General Remarks/Accomplishments/Problem Areas:

	     

	Division/Group Resources Needed for Next Operational Period

	Engines:
	     
	Fire Crews:
	     

	Dozers:
	     
	Water Tenders:
	     

	Tankers:
	     
	Copters:
	     

	Other Hired Equipment:
	     
	Support Equip Logistics:
	     

	Division/Group Assignments/Special Needs for Next Operational Period
***Report Workflow: Division → Branch → Planning OPS → Operations

	Work Assignment:
	     

	Special Needs/ Logistics:
	     

	Private Hired Equipment & Personnel Committed to Division/Group

	Type
	Owner
	Size or Serial No.
	Operator
	Request #
	Down Time/ Remarks

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	Checklist – All tasks to be completed during each operational period:

	 FORMCHECKBOX 

	Attend briefing
	 FORMCHECKBOX 

	Provide lunches for hired equipment
	 FORMCHECKBOX 

	Provide safety clothing for all hired equipment operators 

	 FORMCHECKBOX 

	Brief subordinates 
	 FORMCHECKBOX 

	Have crews pick up all trash at all times
	 FORMCHECKBOX 

	Advise *** Report Workflow below of excess equipment or equipment needs

	 FORMCHECKBOX 

	Debrief relief on line
	 FORMCHECKBOX 

	Mark drop points as necessary
	 FORMCHECKBOX 

	Use correct ICS terminology, use “DAY”/”NIGHT” terminology only at shift change

	 FORMCHECKBOX 

	Turn this sheet in to *** Report Workflow below at end of operational period
	 FORMCHECKBOX 

	Advise *** Report Workflow below of all equipment moves to other Division 

	 FORMCHECKBOX 

	Assign all hired equipment to task force or strike team for paid supervision
	 FORMCHECKBOX 

	Advise *** Report Workflow below of equipment needed for next operational period, do at specified time

	 FORMCHECKBOX 

	Record all hired equipment, mark as necessary, record times
	 FORMCHECKBOX 

	Debrief Finance and Planning Section in Base 


*** Report Workflow: Division → Branch → Planning OPS → Operations
