ISuite

DEMOB
· Set demob check-out options (Tools, Options, Check-out)

· Once ICS-213 submitted with resource demob information…

· Enter demob Module (suitcase)

· Locate resource to demob
· Change status to Pending demob, complete tentative release date/time and availability

· If Air or A/R complete commercial travel request

· Highlight pending demob resource(s) by type (O,E,C) , print Available for Release, FAX Available for Release and Commercial Travel Request to expanded dispatch.

· File ICS-213, Available for Release and Commercial Travel Request by resource type.

· As needed sort resource status by P, highlight all, print/post tentative demob poster

· At demob time, if not available for reassignment or no reassignment available, highlight actual demob resource(s), click resources selected in grid box, print ICS-221 (check out form(s)) 

· When ICS-221 returned complete, highlight actual demob resource, complete actual release date/time.
· Highlight actual demob resources, print actual demob form, FAX actual demob form to expanded dispatch.

· File actual demob form by resource type.

