SOP Change Request Form


NWCG GIS Standard Operating Principle (SOP)
Change Request Form
The purpose of this document is to submit a change proposal for a NWCG GIS Standard Operating Procedure  

	Date:
	

	Name of Initiator:
	

	Agency:
	

	Phone Number:
	

	Email Address:
	

	Office Address:
	

	

	SOP Name
(Chapter Title)
	

	

	Change Category

(Select one)
	 Minimum GIS Expectations 

· Critical Items for GIS Operation

· GIS Specialist Knowledge, Skills, and Abilities

· Incident Procedures

· Responsibilities

· Communication
____ File Naming and Directory Structure
____ Documentation and Metadata

____ Minimum Essential Data Sets 

____ Map Symbology 

____ Map Product
____ Data Sharing and Archiving Procedures

____ Team Transition Procedures
____ Change Management Procedures

	

	

	Description of proposed change:

	

	

	Reason for wanting the change:

	


Proposals may be submitted via mail, email, or fax.  Proposals should be sent to:

	Chair
NWCG Geospatial Task Group
responsible party’s office
XXXX office address

City, ST  XXXXX
	Phone:   (XXX) XXX-XXXX
Cell:       (XXX) XXX-XXXX
FAX:     (XXX) XXX-XXXX
Email:    responsible_party@agency.gov


(The NWCG-IRMWT Geospatial Task Group Chair serves as the point-of-contact to ensure that the proposal is logged and tracked throughout the change process.)
Updated Contact Information can be found on the GTG Website http://gis.nwcg.gov

Proposed Data Values for:

	Geographic Area
	Geographic Coordinating Area
	Geographic Coordination Center

	NA | National
	NA | National Coordinating Area
	NICC | National Interagency Coordination Center

	IN | International
	IN | International Coordinating Area+
	CIFC | Canadian Interagency Forest Fire Centre

	AK | Alaska
	AK | Alaska Coordinating Area
	AKCC | Alaska Interagency Coordination Center

	EA | Eastern Area
	EA | Eastern Coordinating Area
	EACC | Eastern Area Coordination Center

	GB | Great Basin
	EB | Eastern Great Basin Coordinating Area
	EBCC | Eastern Great Basin Coordination Center

	CA | California
	NO | California Northern Operations Coordinating Area
	NOCC | Northern California Area Coordination Center

	NR | Northern Rockies
	NR | Northern Rockies Coordinating Area
	NRCC | Northern Rockies Coordination Center

	NW | Northwest
	NW | Northwest Coordinating Area
	NWCC | Northwest Area Coordination Center

	RM | Rocky Mountain
	RM | Rocky Mountain Coordinating Area
	RMCC | Rocky Mountain Area Coordination Center

	SA | Southern Area
	SA | Southern Coordinating Area
	SACC | Southern Area Coordination Center

	CA | California*
	SO | California Southern Operations Coordinating Area
	SOCC | Southern California Area Coordination Center

	SW | Southwest
	SW | Southwest Coordinating Area
	SWCC | Southwest Area Coordination Center

	GB | Great Basin*
	WB | Western Great Basin Coordinating Area
	WBCC | Western Great Basin Coordination Center


* Duplicated elsewhere

+ This would be duplicated if you add additional foreign coordination centers. 
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