GSTOP Conference Call November 4

11:00 AM Pacific

14:00 EST


GSTOP

CONFERENCE CALL 

11-04-04
AGENDA
AUDIO PARTICIPANT ACCESS
TollFree Numbers: 866-506-5742
 
PASSCODE:  121553
Welcome

Roll Call 




Present



	
	

	Brian Sorbel
	

	Dave Wischer
	

	Dorothy Albright
	

	Ed Delaney
	

	Elise Bowne
	

	Emmor Nile
	

	Joe Appleton
	

	John Guthrie
	

	Karen Folger
	

	Joe Frost
	

	Ken Bottle
	

	Luther Arizana
	

	Miranda Miller
	

	Sean Triplett
	

	Susan Goodman
	

	Susan McLellan
	

	Victoria Smith
	

	
	

	
	


Housekeeping

Conference call etiquette handout

Notetaking –Sean Triplett


Anyone wants to send notes to Sean to compile
· Team Members Update 

Anne Rys dropping out

Potential for someone from RSAC as replacement which will provide tie to IR folks
· Notes from October 20th meeting


Has everyone reviewed the notes


Posting 
· Standard Operating Procedures Material


Reasons for writing SOPs:

1. Operational information required to perform a job properly 

2. To ensure that operations are done consistently in order to maintain quality control of processes and products 

3. To ensure that processes continue and are completed on a prescribed schedule 

4. To ensure that no failures occur in manufacturing and related processes that would harm employees or anyone in the surrounding community 

5. To ensure that approved procedures are followed in compliance with company and government regulations 

6. To serve as a training document for teaching users about a process 

7. To serve as an historical record of the how, why and when of steps in a process for use when modifications are made to that process and when a SOP must be revised 

8. To serve as an explanation of steps in a process that can be reviewed in incident investigations that seek to improve safety practices and operating conditions.

Quorum – 5 People

Charter


Reviewed

Additions; Deletions; Language Changes


Get to Ken Bottle by Nov 18
Funding Status (Susan Goodman)
Workplan

Communication


Website – Sean


Quickplace


Project Templates

Software


Bibliography: Reference Manager  http://www.refman.com

Microsoft Project

Business Lead: (Joe Frost)


SITL 
All Risk Coordination

FEMA Representative

FEMA Whitepaper

John Guthrie will work with Rebecca 

Team Groups

1. Naming Conventions 



(Emmor)
2. Standard Product Definition 


(Karen Folger)

3. Symbology  




(Ken Bottle)
4. Minimum Essential Datasets 


(Miranda Miller)
5. Data Sharing and Archiving Procedures
(Ed Delaney)

6. Documentation and Metadata Procedures

7. Incident Team Transition 

8. Minimum GIS Expectations on Incident
(Victoria Smith)

Tasks

· Each group develop a plan – strategy of how you are going to go about accomplish task.

· Collect resources – send citation, post documents on central website
· Identify resources needed

· Create an outline to submit in January
Issues


John Guthrie - Adding minimal data standards; work within GTG

Brian Sorbel  - NPS Concerns regarding BAER and Wildland Fire Use

Meeting in Portland: Emmor

January 25, 2005

